THE NORTHFIELD GARDEN CLUB
Grants from the Northfield Garden Club

The Northfield Garden Club is a voluntary organization created to benefit the people of the greater Northfield area.  Grants will be made for gardening, landscaping, beautification and horticultural projects in the Northfield area. The Northfield Garden Club reserves the right to respond to emergency community needs at any time should the need arise.
Disbursements of funds are directed by the Grant Committee and the Board of the Garden Club.  Absent unusual circumstances, the typical grant is in the range of $500 to $3000. Please keep this in mind as you prepare your proposal.

Once a completed grant application is received, careful consideration is given to each request. The Grant Committee reviews the proposals for: demonstrated need in the larger community, ethical practices followed by the requesting organization or person, the requesting organization's or person's record of fiscal responsibility, and ability to achieve project goals. The committee forwards its recommendations to the Garden Club Board for recommendation to the membership for final approval

In considering grant requests, the Northfield Garden Club does not discriminate in respect to the age, race, religion, gender, sexual orientation, handicap, or national origin of the requesting organization or person. The Club is committed to encouraging variety and balance in the kind, purpose, and size of the grants given.  Applicants are also encouraged to explore matching or supplemental funds.
The Grants

Requests must be submitted by October 1st, and the Grant Committee will make its recommendations to the Garden Club Board by November 1st. The membership of the Garden Club will vote on the recommendations of the board in November.
In making grants, the Northfield Garden Club will be guided by the following general policies and considerations:

∙ Grants will be made for a wide variety of gardening, beautification, and horticultural projects in the Northfield area.
∙ Grants are available once a year and are made for one year, with application received by October 1st and awards made in December.
No grants will be awarded to an individual or organization that has not complied with these guidelines.  All grant recipients will be required to submit completed applications by October 1st and, if a grant is awarded, to provide a final report of the project's accomplishments and expenditures by October 1 of the following year.
Northfield Garden Club Grant Application Cover Page

Date Submitted: __________________
Name or Group: 

__________________________________________________________________________

Garden Club Member Sponsor

__________________________________________________________

Other Contact Person:

 ___________________________________________________________________

Address:_______________________________________________________________________________________

___________________

Phone:_________________________________________ 

 Email:________________________________________________ 

***********************************

Project  

Project Start Date: ____________ Project End Date:_____________________

Project Summary (Describe your project briefly, including its target audience and how its success will be evaluated.  Please keep your description brief.):

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Amount requested from Garden Club:

______________________________________________________________

Do you and your group follow a policy of non-discrimination as described in the fourth paragraph of the Guidelines? Y or N
If a group, has your governing board specifically endorsed this project and its requirements and authorized you to submit this application for funding?  Y or N
Certification:

I have read the Northfield Garden Club Guidelines and the list of Grant Application Questions to which I am asked to respond in writing or by submitting appropriate forms. I certify that the information contained in this application is true and correct to the best of my knowledge. I further agree, if a grant is awarded me or our organization, interim reports as required in paragraph seven and a final written report of the project will be submitted and all unused funds will be returned to the Northfield Garden Club. All unused funds will be returned the Northfield Garden Club.

Signature __________________________________________________ 

Date______________________________________________________


Northfield Garden Club Grant Guidelines

The form your application takes is far less important than its content. In completing your application, please keep in mind that it will be reviewed by people who may not be familiar with your project or group. Be sure your application fully explains your program and what you hope to accomplish. The questions that follow are typical (but not definitive) of the questions the Grant Committee members will ask themselves as your application is reviewed.
1.   Program Narrative

a. Statement of Purpose: What is the purpose of the project and what community needs or desires     does it address? Is there a documented need for the project? Is this a new project for you or the group? For the community?

b. Project Objectives: Describe the expected impact of the project. Specify the activities to be undertaken as well as the timeline for implementation and completion of these activities. Include a description of the individuals or groups that will benefit.
c. Collaboration: Are you collaborating with other groups on this project? If so, please indicate which one(s) and describe your collaborative efforts. Are you or is your organization affiliated with any other organizations? If so, which ones?
d. Future Plans: Is this, or will this become, an ongoing project? If so, please describe how you will support it in the future? Is future funding likely to be requested from the Northfield Garden Club?
e. Evaluation: Describe how to assess and measure your project's success.
f. Proposal Length: There is a six (6) page limit to the total grant proposal.
2.   Personnel
a. What key people are involved in this project? What are their qualifications for implementing the project?
b. Will additional outside resources be required? Please explain, 
c. Describe the level of involvement of volunteers and their most important responsibilities in the implementation and completion of the project.

3.  Project Budget

Provide a comprehensive budget for this project that lists all sources of income and details all expenses, using the format on the next page. Please include other funds that have been received or are under consideration for this project.
4.  Checklist

The following items must be included in your application:

· Cover Page 

· Items 1 through 3 above
· Please include your name or the name of your group on every page and submit the original and six copies of the application and pertinent documents to: Northfield Garden Club Grant Committee, PO Box 745, Northfield, MN 55057
The Northfield Garden Club encourages letters from seekers of grants inquiring whether or not the Club might be interested in funding a specified project. If the answer is positive, the person or organization can then submit a full application for approval.
Northfield Garden Club Grant Application (continued)

Project Name ______________________________________________________
Budget Year __________________Date __________
	Income Source

	Amount

	Notes


	
	
	

	
	
	

	
	
	

	
	
	

	Expense Listing

	Amount

	Notes
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